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Klappan Independent School

PO Box 60

Iskut BC

V0J 1K0

Phone:  (250)234-3561
Fax:  (250)234-3563

INTRODUCTION
This manual is to provide parents, students and teachers with specific information regarding school programs, operations and procedures.

A. STRUCTURE OF THE IBC EDUCATION DEPARTMENT
The Iskut Band Council (IBC) is the local educational authority for Klappan School.  It is the Iskut Band Council’s responsibility to represent the community, manage and direct all local educational initiatives, institutions and programs.  The IBC acts as the employer of all educational staff.  
Consequently, it is responsible for developing personnel and operating policies for its employees.  The IBC is dedicated to ensuring the successful operation of Klappan School and fair treatment of all matters pertaining to education in Iskut.

The Education Manager oversees all education related endeavors in Iskut, including but not limited to, the overseeing of the operation of Klappan Independent School.

Jolene Hawkins is the Education Manager for the Iskut Band Council jolenelouie@iskut.org. 

The Education Coordinator advocates for students and acts as a liaison between home and school, Norma Louie is the Education Coordinator for the IBC normalouie@iskut.org. The role of the Education Coordinator includes, but is not limited to, advocating for all students including band members who attend school elsewhere.
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Klappan School Staff 2024-2025
Principal



Glen Campbell
Glencampbell@iskut.org 
Admin Assistant


Leigh Lindstrom         Administrativeassistant@iskut.org 
K/1Teacher


Debra Dennis

Debra.Dennis@iskut.org 
Grade 2/3 Teacher


Odelia Dennis 

Odeliadennis@iskut.org 
Grade 4/5 Teacher

            Rose Hodwitz              Rosehodwitz@iskut.org
Grade 6/7 Teacher


Matthew Brault           Matthewbrault@iskut.org  
Grade 8/9 Teacher


Jesse Mackay
 
Jessemackay@iskut.org  
Tahltan Language Teacher
Angela Dennis 
Angeladennis@iskut.org 

 
Tahltan Art Teacher

Huey Carlick

HueyCarlick@iskut.org 
Student Assistant


Jasmine Beauparlant   Jasminebeauparlant@iskut.org
Education Assistant

Rhiannon Louie
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Student Assistant


Gilroy Quock

GilroyQuock@iskut.org 
Education Assistant

Dean Tashoots 
DeanTashoots@iskut.org
Education Assistant 
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Doriangeorge@iskut.org 

Nutrition Coordinator

Alena Davis 

Alenadavis@iskut.org    
Maintenance/Custodian

Patrick Louie

PatrickLouie@iskut.org 
B. KLAPPAN SCHOOL POLICY BOOK

The purpose of the Klappan School Policy Book is to provide employees and community members with a reference manual that contains policy information and regulations regarding all school programs.  Books are available at the school’s administrative desk.  
The Policy Book will assist employees in meeting their professional goals and the employer’s expectations by providing current information on school procedures and programs.

C. SCHOOL MISSION STATEMENT

Our mission is to provide our students with the very best in academic and cultural education in the Tahltan tradition while increasing student self-esteem, self-reliance and self-respect through positive social interactions and school achievement.
D. EDUCATION COMMITTEE PHILOSPHY OF EDUCATION

Education is an integral part of the process that provides students with opportunities to develop their spiritual, emotional, mental and physical abilities.

By providing students with a safe, caring and challenging educational environment, culturally and academically appropriate programs, opportunities to be successful and positive educational and social experiences, our children will be better prepared to more fully participate in all aspects of society.

The Iskut First Nation Education Committee fully expects the Klappan Independent School to produce self-reliant students who exhibit strong self-esteem, a social consciousness, cultural pride, good work habits and competence and who value life-long learning.

Klappan School staff will provide our students with:

· A safe, inclusive and caring educational environment

· The integration of Tahltan culture into the curriculum
· Instruction and support to ensure academic success
· Positive educational and social experiences
***Klappan School is a scent free school***
E. STUDENT REGISTRATION

Regular Registrations *deadline Sept 30th 
Parents or guardians are required to complete a registration form for each of their children who will be attending Klappan School.  Parents/guardians are responsible for supplying the following information:

· Full legal name of the child

· Nutrition program enrollment form

· Bus program enrollment form

· Last school attended

· Birth date

· Mailing address

· Telephone numbers of parents (work and residence)

· Alternate emergency telephone numbers (relatives/neighbours)

· Medical information

· Band membership number

· Band name

· A photocopy of the child’s birth certificate

· A copy of any court order pertaining custody and visitation

· Any other information requested by school authorities

* All students are required to have proof of age in their file.  It is the responsibility of the parent/guardian to provide the school with the following:  a photocopy of a birth certificate, care card and/ or status card. *
Mid-term Registrations

Regulations governing mid-term registrations have been designed to enhance the smooth operation of Klappan School and promote student achievement and success.

Mid-Term Registration Procedures

· Parents and guardians who wish to enrol their child at Klappan School are expected to complete a registration form.
· The teacher will arrange a meeting and orientation of the school.
· New registrants must provide the school with adequate notice before attending; this allows the teacher to prepare materials and space for the student
· Students who lived in Iskut at the start of the school year and who are enrolled in another local school will need to write a letter to the education authority in order to enroll in Klappan School after September 28th.  Enrollment is not guaranteed.
School Arrival

Bus Service: 
The Bus service morning run starts at 8:20am for the Breakfast Club and 8:45am for the late run.

Students may enter the building at 8:30am for the purpose of attending the breakfast program, the students will be expected to remain in the breakfast (Home Ec) room until 8:45 am and then may go back to their home room. Breakfast will be served till 8:55am. 

The afterschool bus run will depart the school by 3:10pm and the students will be dropped off by their driveways. *if your child needs to be dropped off at a house other than their own please inform the office or the bus driver prior to departure. 

Recess (10:30 am – 10:45 am) 
If the weather is acceptable, all students are expected to go outside during recess.  All students should dress for the weather including indoor/outdoor shoes.  

The staff responsible for daily supervision will determine whether or not the weather is suitable to be outside. Recess will be indoors when there is a passing in the community.  Indoor recess:  students will be separated by grade (K-3 near stage, 4-8 @ back of hall for student safety)
Supervising staff will post a sign on the whiteboard in the office regarding indoor/outdoor recess.
Lunch Hour (12:00 pm – 12:30 pm)

Klappan School provides a healthy snack & lunch for students who are enrolled in the nutrition program. Snacks will be delivered at 10am and must be eaten in the classroom.  Lunch will take place from 12-12:30 pm each day.  Afternoon snacks will be delivered at 2pm.
Students who go home for lunch are expected to arrive back to school on time, at 12:30pm, after lunch. When students arrive back to school late, they miss valuable learning time.

Students are welcome to bring their own prepared, bag lunch. Staff will not be available to prepare additional lunches outside of the scheduled menu, including warming up microwavable items.   

Klappan School is a peanut free school – please do not send peanut products to school in consideration of those with severe allergies to peanuts.
Playground Supervision

Klappan School staff supervises the playground from 8:45am to 9:00am each school day.  Staff will supervise the playground from 10:30-10:45am during recess and from 3-3:10pm after school. 
After School

Students who choose to remain after school for extra-curricular activities or to complete assigned work are expected to behave appropriately and be at their assigned stations.  
Students may stay after school as long as a supervisor or team sponsor is available to supervise; gym and computer facilities are both available when supervised.  Students who have been detained by their teachers for after-school work are expected to behave appropriately.

Extra-Curricular

Klappan School staff offers opportunities for students to participate in after school activities.  The staff will make information available to students and parents regarding extra-curricular activities.  
Toys and Equipment

Please ensure that children do not bring toys and sports equipment from home to school.  The school is a place of learning and these things interfere with the learning environment.

Electronic devices and fidget spinners are not permitted at school and will be removed and returned at the end of the day when students bring these devices to school. 
Bicycles

Children must wear safety helmets while riding their bicycles.  
Bikes are to be parked away from doors and windows

Ski-doos and Four Wheelers

Students are not permitted to bring ski-doos and/or four wheelers to school.
F. FIELD TRIPS

All school rules and regulations are in effect during school field trips.  Parental permission must be granted before students are permitted to participate in school field trips.  Students who have shown consistent disregard to school and/or classroom rules may not be permitted to participate in school field trips. The Policy Book outlines specific rules and procedures relating to field trips.

G. SCHOOL SUPPLIES

General school supplies will be provided to students by the school. 
H. STUDENT ATTENDANCE

Attendance

Attending school regularly is very important for all students.  In the event that a student must miss school, it is the parent/guardian’s responsibility to notify the school office with a phone call or note. 

In cases where the school is not notified, the secretary will attempt to call home to inform the parent of the child’s absenteeism.

 If the absence will be for an extended period of time and it is necessary for the Teacher to create a homework package, the parents should inform the Teacher one week prior to the start of the absence so that the Teacher may prepare an adequate homework package. 

 If the homework is not being returned, the Teacher may discontinue preparing homework packages for the student and grade accordingly.
Punctuality: Students who are late will be dealt with by the classroom teacher. If the behaviour does not correct itself over time at some point the student will be sent to the office for follow-up.
I. BEHAVIOUR MANAGEMENT

Mission Statement

We are dedicated to providing a discipline policy where all people are treated with dignity and respect, where all people can function without fear, and where students will learn to be responsible and self-reliant. Parents will only be contacted if an inappropriate behaviour persists after multiple attempts to correct it or if the behaviour is a major infraction of the expectations of students.   

Student Code of Conduct

All Klappan School students are expected to behave appropriately with respect for people and property.  Students should:

· Arrive to class on time

· Respect others and their property

· Participate 

· Follow school rules

· Try their best

All students are subject to school remedial action:

· While on school grounds

· During school sponsored activities

· While riding the bus
Student Behaviour

Klappan School has a fair and restorative policy therefore unacceptable behaviour will be addressed at all times. Unacceptable (inappropriate) behaviour is defined as behaviour that is unsafe, disrespectful, irresponsible and uncooperative.  

All forms of abuse will not be tolerated.  Racist comments, swearing threats and violence of any kind will not be tolerated.
Klappan School has detailed consequences for abusive behaviours and can be reviewed in the Policies and Procedures manual.

Severe Infractions

The following items are examples to be considered “severe” infractions and should be reported immediately to the Principal.
· Major disruptions in the school

· Stealing

· Damage to the school and/or private property

· Possessing dangerous instruments or weapons

· Physically, verbally or sexually abusing others

· Issuing threats or committing assaults

· Possessing or accessing obscene material

· Possessing or under the influence of controlled substances, including smoking on school grounds

· Repeated incidences of disobedience

· Profanity directed towards school staff, other students and guests in the school

J. SCHOOL CLOSURES

The school will be closed if classrooms become uncomfortable for use, due to sewage and water difficulties and/or power outages or if the weather is so severe that the well being of the students is at risk. The Principal will make this determination. The following procedures are in effect for school closures:

The Administrative Assistant will contact the appropriate authorities to determine how long they expect the problem to persist. If the situation can be corrected, the school day will continue normally.

If the situation cannot be corrected, the following will be done:

· School staff will call all parents or alternate caregivers according to the list of emergency telephone numbers given on the student registration form.
· Children whose parents cannot be contacted will remain at the school until contact is made.
· If power goes out during the night and power is still out in the morning, children must not be sent to school.
Funerals:  In the unfortunate event of a funeral (in Iskut), the school will be closed on the day of the funeral.

K. SCHOOL VAN/BUS
Safety and Conduct  

Children are expected to:

· Arrive on time for a trip and do not run around the van or immediate area

· Wait until the van has come to a complete stop before boarding or exiting the van
· Stay out of the danger zone next to and around the van
· Wait for the driver’s signal before crossing the street in front of the van and check for traffic in all directions
· Never run back to the van
· Remain seated at all times when the van is moving
· Keep head, hands and other body parts of the body within the van at all times
· Keep voices at a conversation level
· Do not throw things out of the windows
· Stand ten feet from the road edge while waiting for the van
· No food or drinks allowed in the van
· Obey the driver at all times
· Keep exit areas clear
L. CURRICULUM

Klappan School is a Group Two Independent school that teaches the required provincial curriculum.  
Students who are advanced or have specific challenges may be supported with extra learning assistance. In all appropriate cases, we are dedicated to ensuring inclusive classrooms for our students.

Klappan School will be operating on the value of respect in all situations.  

We are dedicated to a high standard of education for our children.

M.  THE ROLE OF THE PARENTS

Parents are their children’s first and most important Teachers. Parents are the key to ensuring success in their children’s lives. Parents play an important role in making sure their children are prepared to work and learn but making sure they get enough sleep, exercise and adequate nutrition.   

Klappan School encourages parent support and participation. We are dedicated to working together with parents to ensure the best possible education for the students. 
Parents are welcome to visit the school once Covid safety protocols have been officially lifted and be involved with all school activities.  
The presence of the parents in the school is appreciated by all; especially the children who are the most important stakeholders of our school.

Helping Your Children At Home

· Parents can show an interest by asking questions and making sure that their child’s homework is complete

· Provide your child with a regular time each evening to do homework in an area that is quiet and private

· Openly talk about the value of an education and educators.  

N. REPORT CARDS 

Teachers will formally report on the progress of their students three times per school year.  
Parent-Teacher Communication
Parents and Teachers will work cooperatively to maintain and foster positive communication.  
The school will provide two formal opportunities per school year for parents to meet with their children’s teachers. Informal meetings can be arranged at a mutually convenient time with the teacher by calling the school at 234-3561 or emailing the teacher with the school email provided above. 

Library

The school library is intended for the student’s use.  
The library can fine users for not returning books on time. Users who do not return books may be billed for the cost of the book(s) and may be unable to access more books until the fine is paid.

O. MISCELLANEOUS

Telephone

Students will not be called to the phone during the school day except in cases of emergency.  Messages will be conveyed to the students by school staff in exceptional circumstances.   
All after-school arrangements need to be done before coming to school. The telephone is to be used by students for emergencies only.

Pictures

Klappan School will make every effort to arrange that school and class pictures be taken annually.   Parents and students will be notified of the date, time and charges.  
Dress Code

Each student is expected to wear appropriate clothing and footwear to school.  Students must wear shoes at all times.  Students must have indoor and outdoor shoes.  Students must not wear clothing (including hats) with adult messages and/or logos such as alcoholic beverages/marijuana products.  

Kindergarten children should have shoes with Velcro or other non-lace closures.

Visitors

All visitors (including parents) must report to the office immediately upon arrival. 
Parking

All visitors to Klappan School are advised to park away from the school and not in front of the school.  Please do not allow your vehicle to idle by the fresh air intake sign as the fumes enter the building.  If there is insufficient parking, additional parking is available beside the hall.
Student Health Services
Communicable diseases should be reported to the office or teacher by the parents.  
Children should remain home if they appear to be ill.  It is advisable to keep your child home if they have a sore throat, sever cold, rash or fever.  

If your child is absent due to illness please call the school, we will provide homework for your child if they are absent for extended periods of time.

Regarding medication that needs to be taken throughout the day, during school hours:

The school must have:

· A written statement from the prescribing physician, stating the name of the medication, dosage and time to be given

· A letter from the parent/guardian granting permission for the child to take the medication independently, in school (staff cannot give medication)
· Students who are not able to take medication independently must have their medication administered by their parents/guardians

· Siblings are not permitted to administer medication, regardless of age

· All medication must be sent in a closed container, marked clearly with the child’s name

· Medication will be kept in the office

Children are not permitted to have medication in the classroom or on their person.  The medication should be transported to the school by the parent/guardian.  The school will not make non-prescribed medicine available.
P. CHILD PROTECTION
Duty to Report

Klappan School staff is obligated, by law, to report suspected child abuse (sexual, physical, emotional and verbal) to the Ministry of Children and Families.  

Suspected abuse must be reported to the Ministry of Children and Families at the following number:  250-771-3444 Dease Lake BC.  Reports can be made anonymously.  

All school staff, temporary and permanent, are required to submit to a criminal record search before they are considered for employment. 
